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A. BACKGROUND: EXECUTIVE ORDER 13327

This document represents the Federal real property reporting guidelines for agencies. Issued by the Federal Real Property Council
(FRPC), pursuant to Executive Order (EQ) 13327", this 2008 version reflects changes and additions to the data elements as approved
by the FRPC.

The summary of changes from the 2007 data dictionary includes: EO 13327 “Federal Real Property Asset
. i - i . Management” was created to promote
e Addition of Sustainability (#25), optional for FY 2008 reporting. efficient and economical use of the Federal
Government’s real property assets. The EO
e Addition of pick-list value “Museum” to Real Property Use (#2). established the interagency Federal Real
Property Council, the role of the Senior Real
«  Addition of pick-list value “Museum Trust” to Legal Interest (#3). Property Officer, and the mandated creation

of a centralized real property database.
¢ Removal of Type 10 installation.

¢ Revisions to XML schemas, based on the changes above.

e Addition of Data Amonalies and Data Range/Distribution and Relationship Considerations text to Technical Reporting
Guidance section.

Real Property Reporting: Asset Types

EO 13327 requires agencies to report all owned, leased, and otherwise managed® Federal real property assets within and outside the
United States, including improvements on Federal land. The agency responsible for reporting the constructed asset-level data is
defined by the following:

=  For owned real property (for which the United States holds title), the Federal agency that exercises real property accountability is
responsible for reporting the asset.

= For leased real property, the Federal agency that signed the lease is responsible for reporting the asset.

=  For otherwise managed real property, the Federal agency that entered into the agreement with the state or foreign government is
responsible for reporting the asset.

Property Reporting Exclusions®

The following real property assets are excluded from the EO and reporting is optional.

= Land easements or rights-of-way held by the Federal Government.

= Public domain land (including lands withdrawn for military purposes) or land reserved or dedicated for national forest, national park,
or national wildlife refuge purposes, except for improvements on those lands.

= Land held in trust or restricted-fee status for individual Indians or Indian tribes.

= Land, and interests in land, that are withheld from the scope of this order by agency heads for reasons of national security,
foreign policy, or public safety.

! For the full Executive Order, see http:/www.whitehouse.gov/news/releases/2004/02/20040204-1.html.

2 “Otherwise managed” properties are state or foreign government-owned properties where a U.S. state or foreign government holds title to the real
property, but rights for use have been granted to a Federal Government entity in an arrangement other than a leasehold. Otherwise managed properties
also include those properties under “Museum Trust.”

® These exclusions are specified in Section 2 of EO 13327.

June 23, 2008
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B. FRPC INVENTORY DATA ELEMENTS & DESCRIPTIONS

The FRPC has identified and defined 25 data elements that are to be captured and reported by all executive agencies, as listed in
Table 1 below. These data elements support the goals of EO 13327.

Unless otherwise noted in the exceptions (refer to Appendix B: Quick Guide - Exceptions to Mandatory Data Elements), all 25 data
elements are:

1. To be reported at the constructed asset-level for buildings and structures and the parcel level for land.
2. Applicable for all Property Types (land, building, structure).

3. Applicable for all Legal Interests (owned, leased, otherwise managed).

Table 1: FRPC’s 25 Data Elements

Data Data
Element Data Element Name ﬁata 2 e Element Data Element Name Data Element
# ote # [\ [o] =}
1 Real Property Type 14 Main Location
New “Museum” a | Street Address
2 Real Property Use pick-list value b Latitude
3 Legal Interest c Longitude
New “Museum Real Property Unique
Trust” pick-list 15 Identifier
a Legal Interest Indicator value 16 City
b Lease Maintenance Indicator 17 State
Lease Authority Indicator 18 Country
4 ss’tta:usl Soat 19 County
a alus ‘ndicator 20 Congressional District
b | Outgrant Indicator 21 ZIP code
5 Historical Status Installation/Sub-Installation
6 Reporting Agency 22 Identifier
7 Using Organization a Installation Identifier
8 Size b Sub-Installation Identifier
a Rural Acres (Land) c Installation Name Optional
b Urban Acres (Land) 23 Restrictions
Gross Square Feet 24 Disposition
¢ | (Buidings) a__| Disposition Method
d Structural Unit (Size) b Disposition Date
e Unit of Measure (Structures) c Disposition Value
9 Utilization PM# 1% d NetpProceeds
10 Value_ - e Recipient
11 Condition Index PM# 2 New and
12 Mission Dependency PM #3 25 Sustainability optional FY 08
13 Annual Operating Costs PM# 4

*PM = Performance Measure

Refer to Appendix B: Quick Guide - Data Dictionary for a summarized listing of the data elements, valid codes, pick-lists, and other
technical notes.

June 23, 2008
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1. REAL PROPERTY TYPE

Real Property Type indicates the asset as one of the following categories of real property
(valid codes are in parentheses):

= Land (20)
=  Building (35)
=  Structure (40)

2. REAL PROPERTY USE

Real Property Use indicates the asset’'s predominant use in one of the following categories:

See also Appendix B: Quick Guide - » Land Predominant Use (24 categories)
Predominant Use Categories & Codes

»  Building Predominant Use (16 categories)
= Structure Predominant Use (22 categories)

The “Museum” predominant use pick-

list value, applicabfle fg;( bgu(i)lgziangs and Note: Predominant Use means the greatest use of the real property asset (land, building, or
Sl e e R o structure). For example, buildings used primarily for office purposes are classified as “office,”
reporting. . .
even though certain portions of them may be used for storage or research. A real property
asset must have one predominant use code. Real Property Predominant Use categories, along
with descriptions and associated 2-digit codes, can be found in Section D: Definitions and
Codes — Predominant Use.

3. LEGAL INTEREST

a.) LEGAL INTEREST INDICATOR

Legal Interest Indicator is used to identify a real property asset as being owned by the

Note regarding GSA leases: Federal Government, leased to the Federal Government (i.e., as lessee), or otherwise
ggg:;’;geddof;%Trz:)%"r'toéssxﬁzfs’es . Managed by the Federal Government (valid codes are in parentheses):
part of their real property inventory. = Owned (G): The Federal Government has fee simple interest for the real property asset.

GSA is the responsible agency for
reporting GSA-signed leases.

For delegated authority to lease
properties, where GSA delegates its

= Leased (L): The rights to use the real property asset have been assigned to the Federal
Government by a private entity or a non-Federal Government entity for a defined period of
time in return for rental payments.

authority to another agency to lease Otherwise Managed:

space in which that agency signs a

lease, that agency will report the = State Government-Owned (S): A U.S. state government holds title to the real property
leased property. asset but rights for use have been granted to a Federal Government entity in a method

other than a leasehold arrangement.

The “Museum Trust” otherwise =  Foreign Government-Owned (F): A foreign government holds title to the real property
managed pick-list value is new for asset but rights for use have been granted to a Federal Government entity in a method
FY 2008 reporting. other than a leasehold arrangement.

=  Museum Trust (M): A trust entity holds title to the real property asset predominantly used
as a museum, but Federal funds may be received to cover certain operational and
maintenance costs.

Note: Section 2 of EO 13327 defines Federal real property as including “real property owned,
(60 i Whote onia leased, or ot.herwise managed by the Federal Government, both withiq and outsfide the United
payments are zero ($0), report States, and improvements on Federal lands.” The EO excludes other interests in real_property
property’s Legal Interest as “Leased.” =~ @S noted on page 3. Therefore, only Federal Government-owned, -leased, or -otherwise
managed property is to be reported. For property where the Federal Government occupies the
property via easement, the property is not reported, as it is excluded in the EO. For Federal
Government-owned property where the Federal Government has issued an easement to

Note: For property occupied under a

June 23, 2008
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Note: For all leased assets where the
agency is responsible for maintaining
the condition of the asset, Condition
Index must be reported.

See Section D: Definitions and Codes
— Lease Authority Definitions.

4. STATUS

Exception: Otherwise managed
assets (Legal Interest = State
Government-Owned [S] or Foreign
Government-Owned [F]) are excluded
for Outgrant Indicator reporting.
However, otherwise managed assets
(Legal Interest = Museum Trust [M])
are required for Outgrant Indicator
reporting.

June 23, 2008

another entity, the property should be reported as Federal Government-owned, but the
easement should be listed in Restrictions (data element #23).

b.) LEASE MAINTENANCE INDICATOR

The Lease Maintenance Indicator is required for all leased assets (i.e., all assets with Legal
Interest equal to “Leased”) . See also Condition Index (data element #11).

= Lease Maintenance Indicator (Y/N): Indicate Yes (Y) or No (N) regarding whether
agency is responsible for maintaining the condition of the asset.

c.) LEASE AUTHORITY INDICATOR
Lease Authority Indicator is required for leased assets only.

Provide one of the 2-character codes to indicate the authority used to execute the lease (valid
2-character codes are in parentheses):

= (IS) Independent Statutory Authority: Authority to acquire leased space that originates
in a statute enacted into law. This may be an agencywide standing authority to acquire
leased space or it may be singular authority granted to acquire leased space for a specific
activity of a Federal agency.

= (CS) Categorical Space - Delegation from GSA: A standing delegation of authority from
the Administrator of General Services to a Federal agency to acquire a type of space, such
as antennas, depots, piers, and greenhouses.

= (SP) Special Purpose Space - Delegation from GSA: A standing delegation of authority
from the Administrator of General Services to specific Federal agencies to lease their own
special purpose space.

= (PC) Provider of Choice Authority - Delegation from GSA: The Administrator of
General Services has issued a standing delegation of authority (under a program formerly
known as “Can’t Beat GSA Leasing,” now referred to as “Provider of Choice”) to the heads
of all Federal agencies to accomplish all functions relating to leasing of general purpose
space for terms of up to 20 years and below prospectus level requirements, regardless of
geographic location. General purpose space is defined as office and related space, as
well as warehouse space.

a.)  STATUS INDICATOR

Status Indicator reflects the predominant physical/operational status of the asset.
Buildings, structures, and land assets will have one of the following attributes (valid codes
are in parentheses):

= Active (A): Currently assigned a mission by the reporting agency.

= Inactive (I): Not currently being used but may have a future need. Includes real property
in a caretaker status (closed pending disposal; for example, facilities that are pending a
BRAC action) and closed installations with no assigned current Federal mission or
function.

= Excess (E): Formally identified as having no further program use of the property by the
landholding agency.

= Disposed (D): Required for assets that have exited the Federal portfolio of assets during
the current reporting period.

b.)  OUTGRANT INDICATOR

In addition to the predominant Status of the property, each asset where the Legal Interest
equals “owned” or “leased” will have an Outgrant Indicator. Outgrant refers to Federal
Government-owned or leased real property in which rights have been conveyed or granted to
another entity.

= Outgrant Indicator (Y/N): Indicate Yes (Y) or No (N) as to whether rights have been
conveyed or granted to another entity.
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5. HISTORICAL STATUS

Exception: Otherwise managed
assets (Legal Interest = State
Government-Owned [S] or Foreign
Government-Owned [F]) are excluded
for Historical Status reporting.
However, otherwise managed assets
(Legal Interest = Museum Trust [M])
are required for Historical Status
reporting.

Each asset where the Legal Interest equals “owned” or “leased” will have one of the following
Historical Status attributes (valid codes are in parentheses):

= National Historic Landmark — NHL (1)
National Register Listed — NRL (2)
= National Register Eligible — NRE (3)
= Non-contributing element of NHL/NRL district (4)
= Not Evaluated (5)
= Evaluated, Not Historic (6)

Note: Historical Status is reported on all owned and leased buildings, structures, and land
assets, except those assets that have been evaluated and for which disclosure of historic
status is restricted based upon EO 13007 and Section 304 of the National Historic Preservation
Act.

6. REPORTING AGENCY

Refer to Appendix E: Agency Bureau
Codes.

Reporting Agency is also required
when an agency provides the
Disposition data element (#24) for an
asset that has exited the inventory.

Reporting Agency refers to the Federal Government Agency/Bureau reporting the property to
the FRPC inventory database.

Provide the 4-digit Agency Bureau Code for the agency reporting the property. The full list of
Agency Bureau Codes may be found in Appendix E. The agency bureau code is a 4-digit code
identifying the agency and bureau. The first two digits identify the agency; the last two digits
identify the bureau within the agency.

7. USING ORGANIZATION

8. SizE

Note: Numeric values reported for
Gross Square Feet or Structural
Unit must be greater than zero.

For land, the value for Urban Acres or
Rural Acres can be "zero,” but "zero"
cannot be entered in both fields.

June 23, 2008

Using Organization refers to the predominant Federal Government Agency/Bureau (or other
non-Federal Government entity) occupying the property.

Provide the 4-digit Agency Bureau Code of the predominant user of the property. If property is
occupied by a non-Federal Government entity (e.g., private sector), provide “9999” for the
Using Organization value. The full list of Agency Bureau Codes may be found in Appendix E.

Size refers to the size of the real property asset according to appropriate units of measure.
The unit of measure used for the three real property types is as follows:

= For land, the unit of measure is acreage and is designated as either Rural Acres or
Urban Acres.

= For buildings, the unit of measure is area in square feet and is designated as Gross
Square Feet (GSF).

= For structures, refer to the Structural Unit and the Unit of Measure for reporting the size
of specific types of structures.
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a.)

RURAL ACRES (LAND)

Provide the number of rural acres associated with each land asset record.

b.)

URBAN ACRES (LAND)

Provide the number of urban acres associated with each land asset record.

c.)

GROSS SQUARE FEET (BUILDINGS)

Provide the total area in gross square feet.

d.)

e.)

STRUCTURAL UNIT (SIZE)

UNIT OF MEASURE (STRUCTURES)

Provide both the size (or quantity) and the unit of measure for the structure. Table 2 provides
the valid units of measure for each predominant use category for structures.

Table 2: Structural Units of Measure for Predominant Use Categories

Code Predominate Use Category for Structures  Valid Units of Measure

12 Airfields Pavements Square Yards

13 Harbors and Ports Square Yards

15 Power Development and Distribution Each, Linear Feet

16 Reclamation and Irrigation Each, Linear Feet

18 Flood Control and Navigation Each, Linear Feet

28 Museum Each

40 Storage (other than buildings) Each, Linear Feet

50 Industrial (other than buildings) Each, Linear Feet

60 Service (other than buildings) Each

65 Space Exploration Structures Each

66 Parking Structures Square Yards

70 Research and Development (other than labs) Each

71 Utility Systems Each, Linear Feet, Miles
72 Communications Systems Each, Miles

73 Navigation and Traffic Aids (other than buildings) Each

75 Recreational (other than buildings) Each

76 Roads and Bridges Lane Miles, Square Yards
77 Railroads Miles

78 Monuments and Memorials Each

79 Miscellaneous Military Facilities Each

82 Weapons Ranges Each

80 All Other Each, Lane Miles, Linear

Feet, Miles, Square Yards
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The unit of measure is reported along with the size of the structure. The database codes for the
units of measure are as follows:

e Each (1)

e Lane Miles (2)

e Linear Feet (3)

e Miles (4)

= Square Yards (5)

9.  UTILIZATION (PERFORMANCE MEASURE 1)

Exception: Utilization is required

only for the Building Predominant Use

categories listed in Table 3.

Other use categories are optional to
report for Utilization and are based
on agency-specific definitions.

Note: For each asset, report only the

utilization category code:

e Over-utilized (1)

e Utilized (2)

e Under-utlized (3)

¢ Not utilized (4)

Agencies should maintain the actual
percentage for audit purposes.

June 23, 2008

Utilization is defined as the state of having been made use of, i.e., the rate of utilization.

Utilization rate for each of the five Building Predominant Use categories is defined as follows
(valid codes are in parentheses):

= Office (10) — ratio of occupancy to current design capacity.

= Hospital (21) — ratio of occupancy to current design capacity.

= Warehouse (41) — ratio of gross square feet occupied to current design capacity.
= Laboratory (74) — ratio of active units to current design capacity.

= Housing (30, 31) — percent of individual units that are occupied.

Note: The housing utilization rate does not need to be reported at the individual housing
unit level; however, the manner in which it is measured and reported by the agency should
be determined in consultation with OMB.

Notes:

=  Current design capacity is defined as the maximum capacity at which an asset, facility, or
system can operate, regardless of statutory, regulatory, contractual, or other conditions
or restrictions.

e Agencies will have flexibility for determining current design capacity.

e Agencies may use their best judgment in determining utilization of laboratories
when the data is not available to calculate utilization in accordance with the
definition stated above.

Table 3 on the following page identifies the categories and percent utilization used to determine
the rate of utilization.
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Table 3: Categories and Percent Utilization

Building Use Categories/Codes

Utilization Categories

and Codes for Office (10) Hospital (21)
Reporting

Warehouse (41) Laboratory (74) = Housing (30, 31)

Over utilized (1) >95% >85% >85% N/A

Utilized (2) 75-95 % 70-95 % 50-85 % 60-85 % 85-100 %

Under utilized (3) <75% 25-70 % 10-50 % 30-60 % <85%

Not utilized (4) N/A <25% <10 % <30% N/A

Example: An owned office building is 25,000 GSF (design capacity) but only 15,000 square feet are occupied
(occupancy).

The formula is as follows: 60% = (15,000sf / 25,000sf) x 100.

For this utilization rate of 60% for the Office category, the Utilization value of 3 (for under-utilized) would be
reported.

Note: In this example, office utilization is based on square feet; however, it is up to each agency to determine the
most appropriate unit of measure for occupancy and design capacity.

10. VALUE

: g Value is defined as the cost of replacing the existing constructed asset at today’s standards,
Exception: Land is excluded for and is also known as Plant Replacement Value (PRV) or Functional Replacement Value (FRV).

Value. Only buildings and structures
Wlilhe tea isdo b Vale rported The Value reported must be greater than or equal to zero.

in the inventory.
Formula: Value = Unit x Unit Cost x Overhead Factor

Notes:

Note: Numeric values reported for . . . . .
- = The result is adjusted by area cost and inflation, as appropriate.

Value must be greater than or equal
Io elg. = Forleased and otherwise managed property, Unit should be based on the area as
specified in the lease agreement.

=  QOverhead Factor includes other costs that are associated with construction, such as
planning and design, historic factor, supervision, inspection, and other overhead costs.
The intent at the moment is for agencies to define their own guidance and regulations for
implementing the Value formula. Agencies such as DoD and GSA have published cost
guidance that can be used by other agencies.

June 23, 2008
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11.

Exception: Land is excluded for
Condition Index. Only buildings and
structures will be required to have a
Condition Index.

Note: Numeric values reported for
Condition Index must be greater than
or equal to zero.

For leased assets, only report
condition for leases where the
Government is responsible for
maintaining the condition of the
asset (see data element #3b
Lease Maintenance Indicator).

12.

13.

Note: Numeric values reported for
Annual Operating Costs must be
greater than or equal to zero.

For properties where GSA PBS signs
the lease and delegates authority for
operations and maintenance to the
agency, GSA PBS will report the
leased property.

June 23, 2008
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CONDITION INDEX (PERFORMANCE MEASURE 2)

Condition Index (Cl) is a general measure of the constructed asset’s condition at a specific
point in time. Clis calculated as the ratio of Repair Needs to Plant Replacement
Value (PRV).

Formula: Cl = (1 - $repair needs/$PRV) x 100

Repair Needs: the amount necessary to ensure that a constructed asset is restored to a
condition substantially equivalent to the originally intended and designed capacity, efficiency, or
capability. Agencies will initially determine repair needs based on existing processes, with a
future goal to further refine and standardize the definition.

Plant Replacement Value (or Functional Replacement Value): the cost of replacing an existing
asset at today’s standards (see data element #10 Value).

Notes:

= The Clwill be reported as a “percent condition” on a scale of 0% to 100% (positive whole
numbers; for cases in which the calculation results in a negative number, the percentage
should be reported as zero).

= The higher the Cl, the better the condition of the constructed asset.

= |f the agency only owns, leases, or otherwise manages a portion of the constructed asset,
only report condition of the owned, leased, or otherwise managed portion of the inventory.

MissioN DEPENDENCY (PERFORMANCE MEASURE 3)

Mission Dependency is the value an asset brings to the performance of the mission as
determined by the governing agency (valid codes are in parentheses):

e Mission Critical (1) — without constructed asset or parcel of land, mission
is compromised.

e Mission Dependent, Not Critical (2) — does not fit into Mission Critical or Not Mission
Dependent categories.

¢ Not Mission Dependent (3) — mission unaffected.

¢ Not Rated (9) — used for DoD/BRAC properties only.

ANNUAL OPERATING COSTS (PERFORMANCE MEASURE 4)

Annual Operating Costs consist of the following:

= Recurring maintenance and repair costs.
= Utilities (includes plant operation and purchase of energy).

= Cleaning and/or janitorial costs (includes pest control, refuse collection, and disposal to
include recycling operations).

= Roads/grounds expenses (includes grounds maintenance, landscaping, and snow and ice
removal from roads, piers, and airfields).

Notes:

= For leases, agencies should report the full annual lease costs, including base and
operating rent, plus any additional government operating expenses (as listed above)
not covered in the lease contract.
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14. MAIN LOCATION

Note: If Street Address is provided,
Latitude and Longitude are not
required.

June 23, 2008

= For properties where GSA PBS signs the lease and delegates operating authority to the
agency, agencies should provide GSA PBS with operating and maintenance cost data
(GSA PBS will report the leased property). The agency-reported costs will be added to the
full annual lease costs captured by GSA PBS and GSA PBS will report the total annual
operating costs for the asset.

= Agencies are to provide actual costs annually.

Main Location refers to the street/delivery address for the asset or the latitude and longitude
coordinates. Either of the following will be provided for the constructed asset or parcel of land:

=  Street address.

OR

= Latitude and longitude (if no security concerns exist).

Notes:

For assets that do not have a specific street address and there is a security issue associated
with reporting the latitude/longitude:

= Report the street address for the main gate or main entrance if the asset is located on an
installation or campus.

= If there is no street address available, report the ZIP code in the Street Address field (as
well as in ZIP code field). For assets in a geographic location that do not have a ZIP code,
report the name of the nearest city and country in the Street Address field (as well as the
GLC codes in City and Country fields).

a.) STREET ADDRESS

Provide the Street Address in geo-codable format, i.e., an address that can be mapped by
Geographic Information System (GIS) software or used by an overnight delivery service to
deliver packages. An example of a geo-codable address is “123 Main Street.” Agencies now
have the option to report either the asset’s full postal address (including city, state, and
five-digit ZIP code) or the asset’s street address.

Do not use the following:
e Mailing address that is different than the location's address
e  Building name
e  Street corner (e.g., “Main & 1st”)

e Other description (such as a Post Office Box number)

If using special characters in text (&, <, >, “, * ) escape characters must be used in XML as
shown below:

Special Character | Special Character Name | XML Code to Use
& Ampersand &amp;
< Less than &lt;
> Greater than &gt;
" Quote &quot;
' Single quote &#39 ;

b.) LATITUDE

c.) LONGITUDE

Indicate both the Latitude and Longitude coordinates of the asset’s physical address.
Report Latitude and Longitude in either decimal format or degrees, minutes, seconds, and
direction.
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15. REAL PROPERTY UNIQUE IDENTIFIER

16. CiITY

GLCs (Geo Location Codes) can be
found at: http://www.gsa.gov/glc

17. STATE

18. COUNTRY

19. COUNTY

Real Property Unique Identifier is a code that is unique to a real property asset that will allow
for linkages to other information systems. The Real Property Unique Identifier is assigned by
the Reporting Agency and can contain up to 24 alpha-numeric digits.

Note: The Real Property Unique Identifier must remain the same for each asset from year
to year.

Provide the 4-digit GLC for the City or town associated with the reported Main Location in
which the land, building, or structure is located.

Provide the 2-digit GLC for the State or District of Columbia associated with the reported
Main Location in which the land, building, or structure is located.

Provide the 3-digit GLC for the Country associated with the reported Main Location in which
the land, building, or structure is located.

Provide the 3-digit GLC for the County associated with the reported Main Location in which
the land, building, or structure is located.

20. CONGRESSIONAL DISTRICT

The Congressional District database
can be found at www.house.gov

21. ZIP coDE

ZIP codes can be found at
http://www.usps.com
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Provide the value for the Congressional District associated with the reported Main Location

in which the land, building, or structure is located.

Notes:

= When agencies report the Congressional District for an asset, FRPP cross-references
the ZIP code of the asset and suggests a Congressional District value, which may be
ignored by the agency if it so chooses.

= Congressional District is a 20-character alpha-numeric field, as assets may be located
in multiple Congressional Districts.

Provide the 5-digit ZIP code associated with the reported Main Location in which the land,
building, or structure is located and, if known, the additional 4-digit ZIP code suffix.




Federal Real Property Council Real Property Inventory User Guidance for FY 2008 Reporting

22. INSTALLATION/SUB-INSTALLATION IDENTIFIER

a.) INSTALLATION ID

Installation — Land, buildings, other structures, or any combination of these. Examples of
installations are a hydroelectric project, office building, warehouse building, border station,
base, post, camp, or an unimproved site.

Provide a 24-digit alpha-numeric code for the Installation ID assigned by the
reporting agency.

b.)  SuUB-INSTALLATIONID

Sub-Installation — Part of an installation identified by a different geographic location code
than that of the headquarters installation. An installation must be separated into
sub-installations (and reported separately) when the installation is located in more than one
state or county. However, an agency may elect to separate an installation into
sub-installations even if the installation is not located in more than one state or county.

Provide a 6-digit alpha-numeric code for the Sub-Installation ID assigned by the
reporting agency.

c.) INSTALLATION NAME (OPTIONAL)

Installation Name — Installation Name is an optional data element. An installation name can
be the building name in the case of a single building installation or the name of the entire
installation as in the case of an agency campus.

Provide up to 100 alpha-numeric digits for the Installation Name assigned by the

reporting agency. If using special characters in text (&, <, >, “, *) escape characters must be
used in XML as shown below:

Special Character | Special Character Name | XML Code to Use
& Ampersand &amp;
< Less than &lt;
> Greater than &at;
" Quote &quot;
' Single quote &#39;
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23. RESTRICTIONS

See Section D: Definitions and Codes

— Restrictions for legal descriptions.

Note: More than one restriction
value is acceptable; if a property has
multiple restrictions associated with
it, agency should report them all.
Partial restrictions should also be
reported (e.g., easement granted on
part of the land parcel).

24. DISPOSITION

During the confirmation step of the
FRPP data submission process,
FRPP will generate the Missing
Assets report, which compares the
current reporting period to the
previous year's reporting to ensure
that all disposed property has been
properly identified. Agencies will
need to correct data or be prepared
to explain these missing asset
variances to OMB.

Note: The definitions of the
sub-categories of disposition
methods for Public Benefit
Conveyance can be found in Section
D: Definitions and Codes - Public
Benefit Conveyance Methods.
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Restrictions are limitations on the use of real property. Provide one or more of the following
values for each building, structure, and parcel of land (valid codes are in parentheses):

= Environmental Restrictions (1): cleanup-based restrictions, etc.

= Natural Resource Restrictions (2): endangered species, sensitive habitats,
floodplains, etc.

= Cultural Resource Restrictions (3): archeological, historic, Native American resources,
except those excluded by EO 13007, Section 304 of the National Historical Preservation
Act, etc.

= Developmental (improvements) Restrictions (4)

= Reversionary Clauses from Deed (5)

= Zoning Restrictions (6)

= Easements (7): including access for maintenance rights, etc.
= Rights-of-Way (8)

=  Mineral Interests (9)

=  Water Rights (10)

= Air Rights (11)

= Other (12)

= Non-Applicable (13)

Agencies are required to provide all assets that have exited the Federal portfolio of assets
during the reporting fiscal year. This will include, but is not limited to, sales, Federal transfers,
public benefit conveyances, demolitions, and lease terminations. Disposition data is reported
only in the year the asset has exited the Federal portfolio of assets.

Agencies are required to provide:

»  Status (data element #3) = “disposed”

=  Reporting Agency (data element #6)

= Real Property Unique Identifier (data element #15)
= Disposition (data element 24)

a.) DisPOSITION METHOD

Report one of the following six categories for the disposition method as outlined below:
Public Benefit Conveyance, Federal Transfer, Sale, Demolition, Lease Termination, or Other.

Provide one of the 2-character codes to indicate the disposition method (valid codes are in
parentheses):

= (PB) Public Benefit Conveyance

Subcategories (optional):
¢ (HA): Homeless Assistance

e (HE): Health or Educational Use

¢ (PR): Public Parks and Public Recreational Area
(HM): Historic Monuments

e (CF): Correctional Facility Use

(PF): Port Facilities
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(PA): Public Airports
(WC): Wildlife Conservation
¢ (NS): Negotiated Sales to Public Agencies
e (SH): Self-help Housing
e (LE): Law Enforcement and Emergency Management Response
= (FT) Federal Transfer
= (SL) Sale
Subcategories (optional):
¢  (SN): Negotiated Sale
e (SP): Public Sale
= (DM) Demolition
» (LX) Lease Termination*
= (OT) Other

b.) DISPOSITION DATE

Report the date the disposal action was completed in mm/dd/yyyy format. Refer to the
examples in the matrix below for the Disposition Date to report based on the method
of disposal.

Disposition Method Example Event Indicating Disposition Date

Public Benefit Conveyance Date of assignment letter to sponsoring agency and subsequent
deed date to grantee

Federal Transfer Date of letter of transfer

Sale (Negotiated or Public) Deed date

Lease Termination Lease termination date

c.) DISPOSITION VALUE

Note: Numeric values reported for

Disposition Value must be greater . . ) ) . )
than or equal to zero. Reported Disposition Value is dependent upon the disposition method. The following

Disposition Value information is to be reported:

Disposition Method Disposition Value to Report
Public Benefit COnVeyance Plant Rep|acement Value
Federal Transfer

Demolition

Other

Sale (Negotiated or Public) Sales Price

Lease Termination Government’s Cost Avoidance

* Lease expirations are not to be reported as disposed assets under Lease Termination (LX).
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Note: Numeric values reported for
Net Proceeds may be less than,
greater than, or equal to zero.

25. SUSTAINABILITY

Sustainability (#25) is a new and
optional data element for FY 2008
reporting.

d.)  NET PROCEEDS

Report the proceeds received as part of the asset disposal less the disposal costs incurred by
the agency. Data reporting is required only for assets disposed through Sale or Lease
Termination.

Notes:

= The Net Proceeds represents the total cost avoidance realized by the Government on the
remaining term of the lease minus any Government costs associated with terminating the
lease before the expiration date in the contract. The Net Proceeds may in some cases
be a negative number.

= An agency must report all of the proceeds to the Federal government from the sale of an
asset. This includes any funds that are returned to the U.S. Treasury, as well as any
funds that the agency retains. The agency must subtract any costs incurred in the sale of
the asset to determine the net proceeds from the sale.

e.) RECIPIENT

Report either the name of the Federal agency or the name of the non-Federal organization
that received the asset. Data reporting is required only for assets disposed through Federal
Transfer or Public Benefit Conveyance.

Notes:

= Use “Private” for recipients covered by the Privacy Act.

= Use the 4-digit Agency/Bureau code for Federal Transfers.

Sustainability is optional for FY 2008 reporting and will be mandatory for FY 2009 reporting,
subject to specific guidance issued by the Executive Order 13423 Steering Committee.
Reporting is required for building assets and optional for structures and land assets.

Sustainability reflects whether or not an asset meets the sustainability goals set forth in
Section 2 (f) of Executive Order 13423° (valid codes are in parentheses):

e Yes (1) — asset has been assessed and meets guidelines set forth in Section 2 (f) of
Executive Order 13423

e No (2) — asset has been assessed and does not meet guidelines set forth in Section
2 (f) of Executive Order 13423

¢ Not yet evaluated (3) — asset has not yet been evaluated on whether or not it meets
guidelines set forth in Section 2 (f) of Executive Order 13423

¢ Not applicable (4) — guidelines set forth in Section 2 (f) of Executive Order 13423 do
not apply to the asset

® For the full Executive Order, see http://www.whitehouse.gov/omb/procurement/green/eo13423.pdf.
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C. TECHNICAL REPORTING GUIDANCE

The Federal Real Property Profile (FRPP) is the online system that houses the Federal real property inventory data. Agencies must
report data annually by either submitting an XML file in a predetermined format or by entering the data manually into the online FRPP
system. It is important that the inventory data is updated in a consistent manner across the agency and bureaus — the SRPO is
responsible for coordinating the agency/bureau activities, ensuring consistency and accuracy.

1. OPTIONS FOR UPDATING LAST YEAR’S INVENTORY DATA

Agencies can update last year’s real property data by:
e  Overwriting all existing data; or
e Updating existing data (modify, delete, add new record).

Regardless of how agencies decide to update their data, the overall FRPP data submission process is the same (see Figure
1 on page 19). The two updating options, “Overwrite Existing Inventory” and “Update Existing Inventory,” are described
below.

a.) Overwrite Existing Inventory

This method involves issuing a system command that clears out the agency’s entire existing inventory. The agency
essentially starts from scratch, creating a new inventory from their host system(s), and using the XML template for adding
new records. Once the XML file is generated, the agency goes through the process of staging the data into the FRPP
application, validating it and then confirming it, similar to last year’s reporting process.

The XML schema for adding all new records to the inventory (after clearing out existing data) can be found in Appendix A.

b.) Update Existing Inventory

Using this method, the agency’s inventory is automatically copied over from the previous year to the new fiscal year.
Any modifications, additions, or deletions to the inventory can be made either manually or by the XML file transfer process
(as discussed below).

The XML schema for revising the existing inventory — consisting of modifying, deleting, or adding new assets — for land,
buildings, and structures is provided in Appendix A.

i) Modify Existing Assets

When modifying data, the only required fields are the Reporting Agency code and the Real Property Unique Identifier,
in addition to any other data elements that need to be updated. Prior to modifying an existing asset, FRPP will perform a
search for the Reporting Agency code and the Real Property Unique Identifier to check if the asset record exists.

If the record exists, the user will then be prompted to confirm modification. If the record does not exist, the system will
allow the user to add it.

ii) Delete Existing Assets

When deleting an asset record, the only required fields are the Reporting Agency code and the Real Property Unique
Identifier. FRPP will perform a search for the Reporting Agency code and the Real Property Unique Identifier to
check if the asset record exists. If the record exists, the user will then be prompted to confirm deletion.

Note for disposed assets: If the asset has transferred to another agency or has exited the Federal inventory, the
Disposition data elements must be reported in addition to the Reporting Agency code and the Real Property Unique
Identifier. An analysis of the Disposition data element should be completed for any assets that are deleted from an
agency’s inventory.

iii) Add New Assets

In order to add a new asset record, the record should not exist in the current FRPP database. FRPP will perform a
search for the Reporting Agency code and Real Property Unique Identifier to check for this condition. If the record
already exists in the database, the user will be prompted to either modify the asset or cancel the “add” operation.
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2. DATA SuBMISSION PROCESS

Figure 1 below outlines the process for FRPP data submission. An agency must first decide if it will “overwrite” or “update”
the existing inventory data. Next, the agency prepares the XML data file(s) accordingly (see Appendix A for XML schemas).
An agency administrator then runs a data validation routine and error checking report in FRPP. After the agency has
corrected invalid data, it is ready to upload final data file to the FRPP main storage area and confirm the data. The deadline
for confirmation is December 15, 2008. Data can be updated at anytime throughout the year.

Figure 1: FRPP Data Submission Process

FRPP Data Submission Process
Pre-FRPP Preparation »FRPP Staging » Confirmation >
: Agency can : :
v | begin FRPP . FinalData  }
1 | Data Transfer/ ] Reporting Due
YES + | Staging anytime - Dec. 15™ :
E + ' [ ¢ '
5 : : :
Agency Run XML ] [ Run Data Confirm '
t @—} Prepares || Scanner 1 L]
o XML Flle(s) Ultility ] [ '
3 : :
B : :
= . Data Transfer| 3 | Validation
E ' Stalus '
E . Repo : Detailad
Z : : Error Report
o - = »
c : H e
5 : : R S TN
4 : H il Efal: 1 Ermai o
] ' Staging Validalion: Upload*
" ' "
H ' Status Status Status »
' I
Agency Source File Data Preparation FRPP Temporary Data Storage Area FRPP Main Data Storage Area

a.) Data Confirmation

The FRPP confirmation step provides several reports and graphs at the final stage of data submission that are designed to
assist agencies with their data validation process to identify potential errors. Agencies are expected to utilize the information
available in the FRPP confirmation step, in combination and consultation with internal agency validation and verification
processes, to ensure that the agency submissions are accurate and complete.

The confirmation step provides both numerical and graphical representations comparing portions of last year’s inventory data
to the current agency data. The Confirmation/Variance Report (sample shown in Figure 2) provides the variance in both
numerical and percentage form between current data and last year’'s data. Data compared at the confirmation step include:

e Total number of assets (broken down by asset type)

e Total number of assets (broken down by legal interest)

e Total number of assets (broken down by status, which includes number of assets reported as excess)

e Total acreage (broken down by rural and urban acres)

e Total square footage

e Total value (broken down by asset type)

e Total annual operating costs

¢ Number of constructed assets (broken down by asset type and usage code)

e Number of dispositions reported (broken down by disposal method)

¢ Number of Real Property Unique Identifiers reported in FY07 and not reported in FY08 (i.e., Missing Asset Report).

Agency Administrators may generate these reports at the agency level and at a bureau level. Agency Administrators should
compare the results of internal asset management systems with the FRPP confirmation reports and make necessary
corrections. Agencies are expected to utilize the information available in this phase in combination and consultation with
internal agency validation and verification processes to ensure that the agency submissions are accurate and complete.
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Figure 2: Sample FRPP Confirmation/Variance Report

Agency Report

SummmryReport  MariameeRepett
Fiscal Year: 2005 Fiscal Year: 2007 Variance Variance®
Total Mumber of assets by Legal Interest o 0.00%
Building: o 0.00 %
Owned: o 0.00 %
Leazed: o 0.00 %
Othereise Managed: u} SR,
Mizsing Legal Interest: a [RF%

Land o
Dned: o 0.00 %
Leased: o 0.00 %
Othereize Managed: a [RFY
Mis=ing Legal Interest a (B8
Structure: o 0.00 %
Owned: o 0.00 %
Leased: o 0.00 %
Otheradze Managed: a [RF2Y
Missing Legal Interest: o RN
Total Mumber of assets by Status o 0.00 %
Buildling: a 0.00 %
Active: o 0.00 %
Inactive: o NiA
Excess: o 0.00 %
Missing Status: a (RS
Land a 0.00 %
Ative: [u] 0.00 %
Inactive: o A
Excess: u} 0.00 %
Mizsing Status: a i,
Structure: o 0.00 %
Active: ul 0.00 %
Inactive: o i
Excess: o 0.00 %
Mizssing Status: a [RFY
Mumber of Installation: o i
Total Acreage 0.000 0.00 %
Total Rural Acreage: 0000 0.00 %
Total Urban Acreaoe: 0,000 0.00 %
Tatal Acreage By Legal I ntere st 0,000 0,00 %
Crumed: 0,000 0.00 %
Leased: 0000 0.00 %
Otherwise Managed: 0.000 I 14,
Tatal Sguare Footage: 0.000 0.00 %
Orwned; 000 0.00 %
Leased: 0000 0.00 %
Otherwise Managed 0.000 (WFES
Total Valus: 0.000 0.00 %
Building: 0.000 0.00 %
Land: 0000 TiA,
Structure: 0.000 0.00 %
Tatal Annual Operating Costs 0.000 0.00 %
Taotal Dispossd Assets 0 0.00 %
Building: 0 0.00 %
Land: 0 Tia
Structure: 0 [
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Fredominant Use Summ ary

Fiscal Yean 2008 Fiscal ¥ ear: 2007 Variance Variance%

B Humber of Total Total S quare Total Humber of Total Total Square Total Mumber of Asset Variance
gsssilypes Usane Cods Assets Value Foctage Acres Assets Value Footage Acres I EAMRE! O HSSES: j %
Land 0 0.00 %
Al Other (500 u] 0.00 %
Orffice Building Locations (100 ; 0 0.00 %
Storage (400 u] 0,00 %
Wacant (19 0 0.00 %
B uil ding L] 0,00 %
Al Other (500 u] 0.00 %
DormitoriesBarracks (31): 0 0.00 %
Laboratories (747 : o 0.00 %
Crffice (100 0 0.00 %
Service (B0): 0 0.00 %
Warehouses (41): u] 0.00 %
Structure 0 0.00 %
All Other (507 : a 0.00 %
Communications Systems (720 o 0,00 %
Patking Structures(BE) o 0.00 %
Roads and Bridges (7E): u] 0,00 %
Service (other than buildings) (607 u] 0.00 %
Storage (other than buildings) (400 : 0 0.00 %
Utility Swstems (717: 0 0.00 %

DisposEtion Sum maty

Fiscal Year:20 08 Fiscal Year: 2007 Variance Variance®

Dispasition Methaed Humber of Disposition  Humber of Disposition  Humber of Assets Disposition Value Humber of Assets D isposition Value
i Assets Value Assels Value Variance Variance Variance % Variance %

0 0.00 %

Demaolition (D) i} 0.00 %
Leaze Termination (LX) o 0.00 %
F ublic Beneft Conweyance (FEX u] 0.00 %
Sale Subcategories (S 1] 0.00 %
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b. ) Data Anomalies

The FRPC has focused on anomalies in data submitted by agencies. While these anomalies do comply with the reporting
requirements for FRPP, it is important that agencies review data — prior to submission — to ensure that the following
responses are in fact accurate:

e Reporting “All Other” for Real Property Use (#2)

e Reporting $0 for Value (#10)

e Reporting either 0 or 100 for Condition Index (#11)
e Reporting $0 for Annual Operating Costs (#13)

c. ) Data Range/Distribution and Relationship Considerations

The following data ranges/distributions and relationships explain data conditions that will be accepted by the FRPP. However,
agencies should take note of the following ranges/distributions and relationships when submitting data to the FRPP, as they may
indicate unusual data conditions.

The example ranges shown below are illustrative only. While the ranges shown below may be used when reviewing data,
agencies comparing data relationships are advised to set their own ranges.

Data Range/Distribution Range/Distribution may indicate unusual data
Review conditions if:
1. ® Size (#8) - gross square feet | a) Buildings are smaller or larger than a pre-defined range
(GSF): buildings only (e.g. smaller than 5 GSF or larger than 10 million GSF).
2, ® Condition Index (#11) a) A large proportion of assets have a single Condition

Index score (e.g. over 60% of assets have a Condition
Index score of exactly 90%).

b) There are few unique Condition Index scores in the
overall data across an agency/bureau. (Maximum possible
Condition Index unique scores is 101.)

3. ® Mission Dependency (#12) | a) A large proportion of assets are either “Mission Critical,”
“Mission Dependent - Not Critical,” or “Not Mission
Dependent” (e.g. over 90% of assets have the same
Mission Dependency rating).

4. e Utilization (#9) a) A large proportion of assets are either “Over-utilized,”
“Utilized,” “Under-utilized,” or “Not utilized” (e.g. over 90%
of assets have the same Utilization rating).

Data Relationship Review Relationship may indicate unusual data conditions if:
1. | ¢ Agency/Bureau a) Annual Operating Costs per GSF for an individual asset
Annual Operating Costs falls outside of a pre-defined range (e.g. Annual
(#13) Operating Costs are less than $0.50/GSF or are greater

. than $50/GSF).
® Size (#8) - gross square feet .
(GSF): buildings only b) Dividing Annual Operating Costs by GSF for each asset

produces few unique results in the overall data across an
agency/bureau.

c) There is a substantial difference between the average (i.e.
mean) Annual Operating Costs per GSF result and the
median Annual Operating Costs per GSF result for the
overall data across an agency/bureau.
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Data Relationship Review

Relationship may indicate unusual data conditions if:

Agency/Bureau
Value (#10)

Size (#8) - gross square feet
(GSF): buildings only

a) Value per GSF for an individual asset falls outside of a
pre-defined range (e.g. Value is less than $50/GSF or is
greater than $500/GSF).

b) Dividing Value by GSF for each asset produces few
unique results in the overall data across an
agency/bureau.

c) There is a substantial difference between the average (i.e.
mean) Value per GSF result and the median Value per
GSF result for the overall data across an agency/bureau.

Annual Operating Costs
(#13)

Status (#4)

Size (#8) - gross square
feet (GSF): buildings only

a) Average Annual Operating Costs per GSF for “Inactive”
buildings exceeds average Annual Operating Costs per
GSF for active buildings (e.g. average Annual Operating
Costs for active buildings is $4/GSF while average for
“Inactive” buildings is $6/GSF).

Annual Operating Costs
(#13)

Utilization (#9)

Size (#8) - gross square feet
(GSF): buildings only

a) Average Annual Operating Costs per GSF for “Under-
utilized” or “Not utilized” buildings is greater than Annual
Operating Costs per GSF for “Over-utilized” or “Utilized”
buildings of the same usage code (e.g. average Annual
Operating Costs for “Over-utilized” office buildings is
$2/GSF while average for “Not utilized” office buildings is
$8/GSF).

Annual Operating Costs
(#13)

Value (#10)

a) Annual Operating Costs to Value ratio for an individual
asset falls outside of a pre-defined range (e.g. Annual
Operating Costs are less than 0.1% or are greater than
10% of Value).

b) Dividing Annual Operating Costs by Value for each
asset produces few unique results in the overall dataset.

c) There is a substantial difference between the average (i.e.
mean) Annual Operating Costs to Value ratio and the
median Annual Operating Costs to Value ratio for the
overall dataset.

Condition Index (#11)
Mission Dependency (#12)

a) A large proportion of assets that have high Condition
Index scores are “Not Mission Dependent” (e.g. over 90%
of the assets with a Condition Index score of 95% are
“Not Mission Dependent”).

b) A large proportion of assets that have low Condition
Index scores are “Mission Critical” (e.g. over 90% of the
assets with a Condition Index score of 5% are “Mission
Critical”).

c) The average Condition Index score for “Not Mission
Dependent” assets exceeds the average Condition Index
score for “Mission Critical” assets.

Condition Index (#11)
Status (#4)

a) A large proportion of assets with a single Condition Index
score have the same Status (e.g. over 90% of the assets
with a Condition Index score of 95% are “Inactive”).

Condition Index (#11)
Utilization (#9)

a) A large proportion of assets with a single Condition Index

score have the same Utilization rating (e.g. over 90% of
the assets with a Condition Index score of 95% are “Not
utilized”).

Mission Dependency (#12)
Utilization (#9)

a) A majority of “Mission Critical” assets (e.g. over 50%) are

“Not utilized”.
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Data Relationship Review

Relationship may indicate unusual data conditions if:

b) A majority of “Over-utilized” assets (e.g. over 50%) are
“Not Mission Dependent”.

10. Status (#4) a) A majority of “Inactive” assets (e.g. over 50%) are “Mission
Mission Dependency (#12) Critical” or “Mission Dependent, Not Critical”.
b) “Excess” assets are “Mission Critical” or “Mission
Dependent, Not Critical”.
11. Status (#4) a) A majority of “Inactive” assets (e.g. over 50%) are “Over-

Utilization (#9)

utilized”, “Utilized” or “Under-utilized”.
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3. XML OVERVIEW

XML is the industry-standard format for transferring data to Internet applications. XML is currently the only acceptable format
for electronically submitting mass data to the FRPP application.

The FRPP’s XML format is organized by the Real Property Types of land, buildings, and structures (the XML tags are
indicated as: Type 20Land, Type35BuildingDetail, and Type40Structure). These are referred to as record type “nodes.”

The optional fields are depicted with italicized font in the XML templates (see Appendix A). Optional fields with blank values
do not need to be included in the file.

Some of the data elements are composite fields with sub-data elements. Legal Interest, Status, Size, Main Location,
Installation/Sub-Installation Identifier, and Disposition are the composite fields which contain sub-data elements. The
composite fields are easily identified in the XML template by the sub-data elements tags indented on the lines following the
data element name.

As shown in the XML example below, each data element is represented with a “tag.” The tag name (or data element name)
is displayed between the brackets “< >”; the value for that data element is placed between the opening tag and ending tag.

XML Tag Example: <HistoricalStatus>5</HistoricalStatus>

Ending Tag (begins
Historical status for asset with a back slash “/”)
(5 for “Not Evaluated”)

Note: Opening
. Tag
Tag names are case sensitive!

a) Common XML Errors in FRPP Data File

Preparing the XML data file requires diligent attention to detail. It typically takes several iterations to produce an error-free
file. The most common XML errors are listed below and depicted in Figure 3.

1. Case sensitivity of tag names:
e XML is case sensitive!
e ZIP code has a lowercase “c.”

2. Invalid tag-names or misplaced ending tags: Make sure all the tags are named correctly
3. Invalid special characters in the data elements:

e Do NOT insert dashes in the ZIP code field.

. If using these special characters in text (e.g., Installation Name): &, <, >, “, *, escape characters must be used
in XML as shown below:
Special Character Special Character Name XML Code to Use
& Ampersand &amp;
< Less than &lt;
> Greater than &gt;
" Quote &quot;
! Single quote &#39;
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Figure 3: FRPP Common XML Errors

<?wml version="1.0" 7=

= Please make sure that the XML document can be correctly
loaded and viewed in Internet Explorer browser before
staging the file. The XML file should be compliant with the
schema provided in the Appendix.

- <FRPPData FY="2008"> || The FY="2008" attribute is required.

An Excel spreadsheet saved as XML will NOT work!

- =TypeZiLand=
<RealPropertyType>20</RealPropertyType>
<RealPropertylUse=10</RealPropertylse=
=Legallnterest=
<LegallnterestIndicator=L</LegallnterestIndicator=

<LeaseMaintenancelndicator=Y</LeaseMaintenancelndicator=
<LeaszeAuthorityIndicator=IA=/LeaseAuthorityIndicator=

=/Legallnterest>

= Questions? Contact Stephanie Klodzen at (202) 501-1376
or stephanie.klodzen@gsa.gov.

|| XML Name Tags are Case Sensitive! ||

<Status=
<Statuslndicator=A</StatusIndicator=
<CutgrantIndicator=N=/CutgrantIndicator=
=/Status=

The Reporting Agency and the Agency selected in
File Stage options should be the same. You cannot
stage data for another Agency.

<HistoricalStatus =5 </ Historical Status =
<Reportingfgency =47 09-</ReportingfAgency =

<

<UszingCrganization=1234</UsingCrganization=
“Sizex
<UrbanAcres=1.45</Urbanfcres=

<

The value for Urban
Acres OR Rural

4 Use geo-codable

<Rural&cres=0</Ruralfcres=
=/Size=
=Utilization /=
=ConditionIndex=0</ConditionIndex=
=MizzionDependency>=2«</MissionDependency =
<\Malue=0=Value=
<AnnualOperatingCosts>=9328.8</AnnualCperatingCosts=
<MainLocation=

=Streetfiddress=1800 F Street, WASHINGTON, DC 20393-5450+</StrestAddress

</MainLocation=

Acres can be "Zero
- but "Zero" cannot
be entered in both
fields

format for Street
Address, i.e., can be
mapped by GIS
software or used by
an overnight
delivery service to
deliver packages.

—

«RealPropertyUniqueldentifier=GSA100000022049 =/FealPropertyUniqueldentifier=

= City =3660</City=

The Country code for USA
is 926, NOT US.

<5State>06-</State= Use GLC codes for City, State (no
<Country=926</Country > abbreviations), Country and County fields.
<County=097</County=

=CongressionalDistricts =01 </CongressionalDistricts=
=Zipcode=203935450</Zipcode >
<Installation&ndSublnstallationIdentifier=

=InstallatiocnMame>=GSA Central Office Land </InstallationMame=

=InstallationIdentifier=N00849</InstallationIdentifier=

{Sul:uInsta|Iati|:|nIdentifier}DC{.-"SuI::InstallatiDnIdentifier}(=_“

</Inztallation&ndSublnstallationIdentifier=
<Restrictionz>13«</Restrictions>
- =DizpositionData=
<DizpositionMethod =HM</DispositionMethod =
<DispositionDate=01 /01 /2008 </DispositionDate=
<DizpositionYalue=100000</Dispositionvalue=
<MNetProceeds=50000</NetProceeds=
<Recipient=Private</Recipient=
=/DispositionData=
=/Type20Land=
«/FRFFData=

June 23, 2008

<

Congressional
District should
NOT have
State
Abbreviations.

Sublnstallation ID is a
required field, please
refer to Data Dictionary
for definition.




Federal Real Property Council Real Property Inventory User Guidance for FY 2008 Reporting

A. DEFINITIONS AND CODES

1. RESTRICTIONS

The following restriction categories and associated codes are used for the Restrictions data element. Report all restrictions that apply
to each building, structure, and land asset.

Code Restriction Category

1 Environmental Restrictions (clean-up based restrictions, etc.): Legally enforceable restrictions placed on the use of real property or any of
its natural resources (e.g., surface water or ground water) due to the presence of hazardous substances, pollutants, or contaminants (terms
that are defined in the Comprehensive Environmental Response, Compensation and Liability Act (CERCLA), 42 U.S.C. 9601 (14) and (33)),
and the need to protect human health and the environment from exposure to such hazardous substances, pollutants, or contaminants. These
restrictions could also be necessary due to the presence of petroleum, which is a type of contaminant that is not regulated by CERCLA but
instead, typically, by the Solid Waste Disposal Act, 42 U.S.C. 6991, et seq. These restrictions can be temporary, such as in the case where
a cleanup of the contamination is being undertaken and limitations on the use of the property are required to allow the cleanup to safely
proceed. These restrictions can also be permanent, such as in the case where the cleanup is complete but at a level that allows for low
levels of contamination to continue to be present as long as the full use of the property is curtailed (e.g., the property is cleaned to allow
commercial or industrial uses, but not residential).

2 Natural resource restrictions: Legally enforceable restrictions placed on the use of real property or any of its natural resources to protect a
given resource from harm (e.g., an endangered species or its habitat), or to protect activities on the real property or the use of any of its
natural resources from the harms caused by outside, natural forces (e.g., floodplains). In either case, the need to restrict the use of the
property may be compelled either by a determination that such restrictions are necessary to achieve the purpose compelled by the applicable
law, regulation, or Executive Order (e.g., the Endangered Species Act), or due to a written agreement with other Federal agencies or state or
local government, that compel such restrictions (e.g., the terms of any authorization from the U. S. Army Corps of Engineers to build in a
certain wetlands).

3 Cultural resource restrictions (archeological, historic, Native American resources, etc.): Legally enforceable restrictions placed on the use of
real property by the owner of the property to protect and preserve historic or Tribal resources deemed worthy of preservation giving a
government agency or preservation organization the right to review and approve changes to the historically or culturally significant property
before they are undertaken.

4 Developmental (improvemen